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sfra tl6i NQi dung sua tl6i
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xem x6t
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Di chinh quy trinh x6t c6ng nhAn

Luoc bo nQi dung "Ky hop d6ng c6ng

nhdn" di6u chinh thu tu cac bucyc.

Bd sung d0 muc, 5.1. Luoc do, 5.2. M6

6

Budc l,

mpc 5.2

Di0u chinh n6i dung:

I . Ten buoc "Nhf,n thdng tin vi lap ka

ho4ch hgp HDKE"

2.86 sung m6 ti "Nhdn c6ng van dd

nghi xet c6ng nhQn cua CSGD"

3. Di6u chinh n6i dung thong nh6t ve

thoi gian hop va s6 luong thdnh vi6n

tharn dU hqp thanh "Th6ng nh6t thdi

gian hgp, chucrng trinh hop vcri HDKD"

Buoc 2,

myc 5.2

Bd sung vi6c gui CV cho HQi d6ng

KDCLGD
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t. MUC OiCU

Th6ng nh6t vir huong d6n c6c buoc cta viQc thAm dinh vd cdng nhpn k6t qui danh

gi6 chAt lugng gi6o dpc co so gi6o dpc vd chuong trinh ddo t4o trong pharn vi ki0m dinh

chSrt lugng gi6o dpc theo c6c b0 ti0u chuAn danh gia ch6t lugng cua ViQt Nam.

2. PHAM VI AP DUNG

euy trinh thArn dinh vd c6ng nhpn k6t qu6 danh gi6 chfu lugng gi6o dpc 6p dung d6i

. .A
vor vr€c t10n khai c6ng t6c ki6rn dinh chAt lugng giao duc co so gi6o dr,rc dai hgc (dugc

ban hanh theo Th6ng tu l2l20ll ITT-BGDDT ngay [lll2lll cuaBO GD&ET) vd chuong

trinh ddo t4o (dugc ban hdnh theo Th6ng tu s6 38l2O13iTT-BGDDT ngay 29llll20l3 cua

B9 GD&DT), trucrng cao ding (theo Th6ng tu 62120|2ITT-BGDDT ngdy 2811212012 cta

B0 GD&DT).

3. TAI LIEU VIEN OAN

- Th6ng tu 62]ZOI2]TT-BGDDT ngay 28ll2l2)l2 quy dinh uC qry trinh va chu k!

ki€m dinh ch6t lugng giao duc truong d4i hgc, cao ding va trung c6p chuy6n nghiQp

- Th6ng tu t2l21tl lTT-BGDDT ngay lgl512017 quy dinh v0 kiOm cllnh ch6t lusng

co sd gi6o duc dai hQc.

- Th6ngtu s6 3 B12113/TT-BGDDT ngay 2gllll2013 quy dlnh vC quy trinh vir chu

kj, ki6m dinh ch6t lugng chuong trinh dao tpo ctra cac truong dpi hqc, cao ding vir trung

LrA
cAp chuy6n nghiQp.

4. DINH NGHIA VA CHII VtEr rAr
4.1. Dinh nghia

Ki€m dinh chat laqng gido dutc; La ho4t dOng d6nh gi6 va c6ng nh6n ffIuc d0 thUc

hien muc ti6u, chuong trinh, nQi dung gi6o dpc d6i voi nhd truong vir co s0 gi6o duc kh6c.

Ki6m ilinh ch5rt lugng gi6o dpc g6rn co ki6rn dinh chdit lugng co s0 giao duc (gqi tat la

ki€m clinh truong) va ki6m cllnh ch6t lugng chucrng trinh giao duc (gqi tat la kii5m dinh

chucrng trinh). Ki6m dinh chSrt luqng co s0 gi6o dpc dugc 6p dung d6i vdi tit ctr c6c co s0
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ffiffi
M*k

gi6o dgc cira c6c cdphgc vir trinh dO dao tao. Ki0m dinh ch6t luong chuong trinh gi6o dpc

dugc 6p dgng d6i voi c6c chuong trinh gi6o dr,rc cac trinh dQ dao tao trung c6p chuyon

nghiQp, cao ding, dai hec, thac si va ti6n sI (Theo Thdng tu 6ll20l2lrr-BGDDT)'

4.2. Tir vi6t tit

-xY,
'At,t\{H
JNG

.iC /I

Di6n gi6i
,

Ttr vi6t t

Ban Giarn d cBGD

86o c6o Tg d6nh gi6BC TDG

BQ Giao dpc va Dao t4oB0 GD&DT

Cao dangCD

Co so gi6o ducCSGD

Chuong trinh ddo taoCTDT

Dai hgcDH

GiAy chu'ng nhinGCN

HQi dOng kiHDKD

ilinh viOnKiKDV

Phong Danh gia chAt luong g iao dr,rcP.DG

Trung tdm Ki0rn di t lugng gi6o dpc, DHQG-HCMnhcTrung t6m

Van phongVP

df nh
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5. NQI DUNG

5.1. Lugc d6

D6ng Y +

kh6ng d€ nehl
cip CCN

(

>= Zi: OOng y

< :i3 d6ng Y

Khirng dong 1"

th6ng tin vd lfp k6 hosch
HDKE

Thong b6o llch hqP cho cac b6n li€n

quan

Tong hqp h6 so vd gui HDKD

HDKD nghi€n ciru h6 so

T6ng hqp k6t qua nghi6n cuu hd so

Chuin bt tdi lieu heP HDKD

T6 chuc hgp HDKD

Chirrh stia du thao rrghi qu1'€t

Th6ng nhit nghi quyet

Cti nghi quy6t choCSCD vd cho Phan
h6i

Chuy€n h6 so satg Phi6n hoP k'i
tlePPhan h6i cta CSGD

Th6ng b6o cho
CSC;D

so6t toarr bo ho

ki€rn dirrhC6ng kltai nghi quvet

To trinh d€ nghr ciP CCN

Quy6t dinh cip GCN

GiAy chinrg rrhiin

+de
CCN

Khottg

Dong y cAp

CCN

dong ! cAp

CCNKhong

Luu h6 so

D
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Bi6u m6u
Thdi
gianNQi dungTrich

nhiQm
TT

Chuong trinh hoP

BM0l.QT.TTKDH
CM.33-DV

T6i

thi0u 1

thang

truoc
phi6n

hqp

Nh4n th6ng tin vir lflP kO hogch

hsp HDKD
+ Nh4n c6ng v[n dd nghi x6t c6ng

nh4n cua CSGD

+ LCn k6 ho4ch chung cho toan b0

phi€n hep HDKD

+ Th6ng nh5rt thdi gian hQP, chuong

trinh hgp voi HDKD.

T6 thu ky

HDKD
Buoc

I

C6ng van

BM02.QT.TTKDH
CM.33-DV

Sau khi

xong

bucvc 2

Thdng brio lich hqP cho cic bOn

li6n quan

+ Gui cdng vdn th0ng b6o lich hqP

cho Hoi dong KDCLGD va CSGD'

+ Gui cong v[n thong bao lich hqP

cho Cuc quin li ch6't lugng (toi

thi0u 10 ngaY truoc Phi0n hqP)

+ Gui rnail th6ng b6o lich hoP va

rnoi dai diqn Dodn DGN bao c6o

trong phiOn hqP

T6 thu ky

HDKD
Buoc

2

Cdng v[n

BM03.QT.TTKDH
CM.33-DV

Bao c6o tom tit
BM04.QT.TTKDH

CM.33-DV

Bi0u m6u

BMOS.QT.TTKDH
CM.33.DV

T6i

thi0u I 5
ngay

lam viQc

truoc
phi0n

hqp

T6ng hgp hti str vh gfri HDKD

H6 so g6rn co:

+ CV gui HDKD

+ Bao cao TDG kem DMMC

+ 86o c6o t6m tat t<Ct qu6 TDG

+ 86o cao DGN

+ Bao c6o torn tit k6t qu6 DGN

+ File Dg thao nghi quYet (gui qua

email)

+ File MIu nghi0n cuu hO so (gui

qua email)

T6 thu ky

HDKD
Buoc

a
J
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1 0 ngay

HDKD nghiOn cr?u h6 so'

HDKD nghi0n cuu hO S0, dA xuAt

di0u chinh nQi dung dU th6o nghi
i.. i \quyOt, hohn thiOn m6u k6t qua

nghiCn cuu h6 so

Buoc

5
HDKD

5 ngay

TOng hgp k6t qui nghiOn cr?u h

SO

DUa trOn k6t qua nghi0n cuu hO so

cua HDKD, t6 thu kY thgc hiQn:

+ TOng hgp ket qu6 nghiOn cuu ho

SO

+ Ntiu cac thanh vi6n HDKE co Y

ki6n, ddi xu6t 1i0n quan d6n viQc nQi

dung va k6t quA danh gi6 ngoai ->

chuAn bi slide c6c vAn dC cAn thao

lu4n tai phi6n hgp

+ T6ng hqp c6c goP Y danh cho dU

th6o nghi quy6t vao file dq thao nghi

quyOt (duoi dang trackchange va

comment) -> chuy6n cho thu kY hQi

d6ng chinh sira -> chuY6n cho chu

tich hQi d6ng gop Y vA chinh sria ->

file dU th6o nghi quY6t dung trong

phi6n hgp chinh thuc

o

Chu tich

HDKD va

to thu ki

Buoc
6

2 ngiry

ChuAn bi tni liQu hqP

TO thu ky chuAn bi b0 tai liQu hsP,
X,golrl co:

B0 tdi li€u ban Siiiy.
+ Chuong trinh hgp

+ DU th6o nghi quyOt tuong ung voi

chuong trinh hqP (kem cotnment
I.\

neu con)

+ t<tit qui nghiCn cuu ho so ctra tung

thdnh vi6n HDKD (de k)' ton vd luu

hO so)

T6 thu ky

HDKD
Budc

l
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File tdi li€u sa dwng trinh chi€u

trong phi1n hOp:

+ Slide b6o cao cria CSGD

+ Slide bao c6o cua d4i diQn doan

DGN

+ Slide cic uAn de cdn th6o lu4n

(n6u co)

+ File dg th6o nghi quY6t

l-2 ngiry

T6 chr?c hgp HDKD
+ To chuc phiOn hgP theo chucrng

trinh hgp chi ti0t, dAm bao dung ti6n

d0 v0 thoi gian.

+ T6 thu ky h6 trg phi6n hqP va vi6t

bi6n ban hop.

HDKD vi
t6 thu kV

J

Buoc

8

3-5
ngay

Chinh siia dq thrlo nghi qrY6t

T6 thu ky thpc hien viQc chinh sua

dU th6o nghi quy6t theo cac goP Y

chuy,5n cho chfr tich HDKD goP Y va

phe duyQt truoc khi gui cho toan th€

HDKD

Buoc
9

T6 thu ky

HDKD

3-5
ngay

Th6ng nh6t nghi quy6t

+ Toan th6 HDKD biOu quYtit th6ng

qua nQi dung cua dq thao nghi quYtit

+ N6u tu 213 tong s6 thanh vi€n

HDKD tro l6n dong i -> ban hanh

nghi quyOt chinh thuc

+ N6u duoi 28 t6ng s0 thdnh vi6n

HDKD dong i, -> quay l4i buoc 9

HDKD
Buoc

l0

C6ng v[n
BM06.QT.TTKDH

CM.33-DV

Trong
vong 1 0

ngay

ldm viQc

tinh tu

Gfri nghi q,ry6t cho CSGD

TO thu ky gui c6ng vf,n kem nghi

quy€t chinh thuc cho CSGD, cho

phin h6i cfra CSGD ,e nQi dung

nghi quyOt.

T6 thu kli
HDKD

Buoc

11

.}

v
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wMtu

phi6n

hqp

20 ngiry

larn vi6c

Phrln hdi ciia CSGD

+ Ntiu CSGD d6ng 1i v6i n6i dung

nghi quy6t va d0 nghi c6p eiaY

ti6p theo

+ N0u CSGD d6ng y voi noi dung

nghi quy6t vd khdng d6 nghi c6P
.A t ,

trinh vd ti6n hanh luu hd so

+ N0u CSGD kh6ng dong Y voi nQi

dung nghi quytit va d0 nghi xem xet

lai -> chuy6n hd so sang Phi€n hoP

trinh va ti6n hanh luu hd so

CSGD
Buoc

t2

l5-30
ngay

Cdng khai nghi quy6t

TO thu ky thdng bao cho VP nQi

dung phin h6i cua CSGD, dO nghi

VP ti6n hanh viQc cong khai toan bQ

nQi dung nghi quy0t l€n website cua

TTKE. Thoi gian c6ng khai nghi

quy6t vd cho y ki0n phin h6i, khi6u

n4i tO c6o cfra xE hQi nhu sau:

+ CSGD (tru CDSP): l5 ngaY

+ CDSP va CTDT: 30 ngaY

Sau thoi gian trOn:

+ N6u kh6ng co khi6u nai -> chuY6n
,.i

sang buoc ti6p theo

+ N6u co khi€u nai -> TTKD ra so6t

va xem xet lpi todn bg hO so vd dua

ra quyet dinh c6p hay kh6ng cAP
.L a ,gi0y chung nhdn. N€u quY6t dinh

kh6ng c6p giAy chung nh4n thi gu'i

Budc
13

TTKD
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6. BIEU tUAUpH\r LUC

M6i bi6u m[u, phu luc cira Quy trinh ndy dugc chia thanh 3 nhom de phgc vu cho ho4t

dqng KDCLGD 0 CSGD bac DH, CTDT va CSGD bflc CD. Theo do, quy udc viQc ph6n

lo4i nhu sau: nhom CSGD bflc dai hgc ky hieu la a; nhom CTDT ky hiQu la b, nhom CSGD

b4c cao ding [a c. Vi du:

+ BMOIa.eT.TTKDHCM.33-DV ld COng v[n th6ng bao lich hgp HDKD cho CSGD bdc

DH,

+ BMOtb.eT.TTKDHCM.33-DV la C6ng vdn th6ng bao lich hgp HDKD cho CSGD

CTDT.

+ BMgtc.eT.TTKEHCM.33-DV la C6ng vdn thdng b6o lich hgp HDKD cho CSGD b6c

CD.

Ni5u bi6u mflu kh6ng ghi a, b, c thi dung chung cho cac cdp, cac hQ. Neu bi0u rndu thuOc

nhom CSGD bdc DH ma bOc CD co thO dung chung thi chi ky hiOu la a.

6
'TR'

KI

cni
\Gt

e

v[n ban thong bao cho CSGD" neu

quytlt dinh cdp gi6y chung nh4n thi

chuy6n sang bucvc ti6p theo.

To trinh

BM07.QT.TTKDH
CM.33-DV

Buoc
t4

V[n phong

Td trinh dA nghi c6p gi6y chri'ng

nhfn
DUa tr6n kOt qu6 ghi nhan PhAn hOi

tu xd hQi, VP lam to trinh dC nghi

Giarn ddc ra quytit ilinh cdP gi6Y

chung nhdn cho CSGD

| -2
ngay

Quy6t ilinh c6p giAy chung nhf n +

gi6y chring nhf n

DUa trOn ph0 duyQt cua Giam d6c,

Van phong ra quy6t dinh c5'P gi6Y

chung nh4n kern theo giaY chung

nh4n cho CSGD

Vdn phong
1-2
ngay

Luu h6 so Luu hd scr

Quy€t dfnh

BMO8.QT.TTKDH
CM.33-DV

Gi6y chung nh4n

BM09.QT.TTKDH
CM.33-DV

Budc
l5

Buoc
t6

TOn Bi6u miu/Phg lUcMe BiOu m6u/Phu lucTT
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Chuong trinh hop HDKDBMO 1 .QT.TTKDHCM.3 3-DVI

COng vdn thong b6o lich hqP HDKD cho

CSGD bOc DH
BM02a.QT.TTKDHCM. 3 3 -DV

2

Cong v[n thong bao lich hqP HDKD cho

CSGD CTDT
a
J

BM02b.QT.TTKDHC M.3 3 -DV

Cong vdn th6ng bao llch hqP HDKD cho

CSGD bOc CD4
BM02c. QT.TTKDHCM. 3 3 -DV

BM03 .QT.TTKDHCM.3 3 -DV5 Cong vdn gui h6 so va moi HDKD dU hqP

Bao c6o tom t6t ket qui DGN CSGD bflc DHBM04a.QT.TTKDHCM.3 3 -DV6

Bao c5o tom tat k6t quA DGN CTDTBM04b.QT.TTKDHCM. 3 3 -DV7

Bao c6o tom tat kOt qua DGN CSGD bflc CE
8 BM04c.QT.TTKDHCM.3 3 -DV

MAu nghi0n cuu h6 so thAm dinh CSGD9 BM0 5 a. QT.TTKDHCM. 3 3 -DV

MAu nghi€n cuu h6 so thAm dinh CTDTBMO5b.QT.TTKDHCM. 3 3 -DV10.

Cong van gui nghi quyOt cho CSGD bdc DH
11. BM06a.QT.TTKDHCM. 3 3 -DV

COng vdn gui nghi quyOt cho CSGD CTDT12. BM06b.QT.TTKDHCM.3 3 -DV

BM06c.QT.TTKDHCM. 3 3 -DV13. C6ng van gui nghi quyOt cho CSGD bflc CD

To trinh d€ nghi ta qry6t dinh cdp gi6y chung

nh4n14.
BM07.QT.TTKDHCM.3 3 -DV

'i | '
Quyet dinh cap gidY chung nh4nBM08.QT.TTKDHCM. 3 3 -DV15.

Giny chung nhdn16. BM09.QT.TTKDHCM. 3 3 -DV

-----
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Thdi gian luuTT VIn bf,n luu

7. HO SO LUU

Trrich nhiQm
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KET QUA DANH GIA CHAT LU'qNG
GIAO DUC

I Chuong trinh hgp T6 thu ky 20 ndm

2

CV cua CSGD dC nghf cong khai kdt qua

danh gi6 ngoiti, xem xet c6ng nhan d4t

ti6u chuAn ch6t tugng gi6o dgc

T6 rhu ki
20 nam

3 CV th6ng b6o thoi gian hop cho CSGD To thu ki 20 ndm

4 CV gui hO so vd rncvi HDKD tham dU hqp T6 thu ky 20 ndm

5 CV CSGD crlr dai dien tham dU hqp T6 thu ky 20 narn

6 CV gui nghi quy6t chinh thuc cho CSGD

CV phin h6i ve nQi dung nghi quyet .ua

CSGD

T6 thu ky

TO thu ky

20 n[m

7
20 ndm

8 Bao c6o TDG (luu trong ho so DGN) To thu ky 20 nam

9
Danh mpc minh chung (luu trong h6 scv

DGN)
TO thu ky

20 ndrn

10. Bao c6o t6rn tit k6t quA TDG T6 thu ky 20 n[m

I l. 86o cao DGN (luu trong ho so DGN) T6 thu kv
J

20 narn

t2. Bao c6o tom tat k6t qui DGN To thu ky 20 n[m

13.
K6t qui nghi0n cuu ho so cfia tung thanh

vi0n
To thu ky

20 narn

t4. Phi6u bi0u quy6t c[ra tung thanh vi6n To thu kv
J

20 ndm

l5 Bi0n bin ki6m phi6u To thu kV
J

20 ndm

16. Bi0n bin hop HQi dong To thu ky 20 narn

17. Nghi quy6t TO thu ky 20 ndm

18. Gidy chung nhpn 20 narn

\
TAM

NH

Itrtc
'tc t
,6>'

jl

T6 thu kf
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